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Treatment Team

Treatment Team
Adding a Team Member
Removing a Team Member

This Tip Sheet explains how to add and remove staff members to/from a client’s
treatment team.
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Treatment Team
Developing Treatment Team for the SMART
Treatment Plan and Treatment Review

ADDING A TEAM MEMBER

1. Entry Steps: Login, Select Facility, Client List, select
client, Activity List, go to Menu Tree and select
Treatment Team.

2. When you enter the screen the bottom section is
grayed out. Click Add Team Member. This will activate
the bottom section of the screen. Note: You can only
enter one treatment member at a time.

3. Select a team member from either the Staff Name or
Non Staff Name drop-down field.

4. Click Role/Relation to select the team member’s
relationship to this client.

5. Inthe Review Member field, select yes or no. Note:
Staff set up as “Review Members” will have their names
appear on the hard copy of the Treatment Plan, along
with a place for their signature.

6. Inthe Primary Care Staff field, there can only be one
primary care staff. For the rest of the team, this field
should remain “No”.

7. The Deny Access to Client Records field is used to block
a staff member from having access to this client’s record.
If yes is entered in the field, the staff member will not be
able to search or find the client record. Therefore, this
field should only be used with permission.

8. Click Save.
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Treatment Team

Team Member Name Is Primary Care Member?

Review Member

M piagnostics Print View

Recovery Team Member

October 2010

Start Date End Date

Finch, Afticus. No Yes

161, Training No No
170, Training No No
Jones, Rita No Yes
Sl Nolan, Jenny No No
Howard, Mari No Yes
163, Training No Yes
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Staff Name - Start Date [41172009

End Date

Nen Staff Name Jones, Rita - Hotes

Add Contact

Role/Relation Ligthe -

Review Member Yes

Primary Care Staff Mo

Deny Access to
Client Records

Recovery Team

Member fo -

Clicking Yes to Review Member
will trigger this team member’s
name to appear on the printed
version of the client’s Treatment
Plan, with a place for signature

Father 5112008
Counselor 51112008 711512008
Counselor 51112008
Mother 4NTi2008

School Staff
Case Manager
Case Manager

4NTi2008
142008
THE2008

/3172009

Click Add Team Member
to add a new member to
the Treatment Team
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Treatment Team
Developing Treatment Team for the SMART
Treatment Plan and Treatment Review Cont.

Removing a Team Member

1. GO to the Treatment Team. QA IGSR ry | M1103555555F1 | Case #: 1 B piagnostics
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Treatment Team

Team Member Name Is Primary Care Member? Review Member Recovery Team Member Start Date End Date
H 2 Finch, Atticus No Yes No Father 512008
2. Find the staff name to be removed from the treatment . - e S i S

£ 170, Traning Ho Ho No Counselor 5112008

team and click the Review hyperlink next to their . . z v " e wrzes
. . . . Nolan, Jenny Ho Ho No School Staff 41712009
name. This will activate the fields at the bottom of the

Howeard, Mari Ho Yes No Case Manager 7412009
163, Training Ho Yes No Case Manager 7512008

3/31/2009

screen.
i i ety , Staff Name . swrtoste [z | End e [THT52010|
3. GO to the ReVIew Member fleld and Change the ”Yes" e lon StaffName Jones, Rita - Notes
04 Contact
to ‘N 0” ) RoleRelation Mother -
Sdnssen b Review Member Yes
. . ;:D:‘»Jn:r:'f"m” Primary Care Staff No L TO eXpire a Team
4. Enter a date in the End Date field. e s st e End
Treatment b ResaieyTean Date.

Cance Finish

When finished, cicik Save.

5. Click Save.

6. The Treatment Team table located next to the staff
members name will now indicate “No” in the Review
Member column, as well as an End Date. Note: The
team member’s name will now be removed from the
Treatment Plan.

Support Ticket

7. When you are finished click Finish. This will take you
back to the client’s Activity List.

Additional Note: The drop-down list for Non-Staff
Name comes from the contact list located in the Client
Profile screen. To add a contact to that list, click Add
Contact.




