
	 	 	 	
	 	 	

	
	 	 	
	 	 	

	
	 	 	 	 	 	 				

	 	

  
 

SMART Tip Sheets
Progress Reports 

Progress Reports 
Client Progress Report (Detailed) 
Client Progress Summary Report 

This 	set 	of	tip 	sheets 	outlines 	the	steps 	to	run 	reports 	that 	will 	assist 	in 
monitoring a participant while	 enrolled in the	 problem	 solving court. 
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Progress Reports 
Detailed Client Progress Report 

The Progress Report	 provides an overview of all the 
participant services	 and	 the	 outcome	 of each	 documented	 
service	 for a specified	 period	 of time. It will also include	 
client/participant consented services and outcomes from 
partner agencies	 using	 SMART. 

1. Entry Steps: Login,	 Select Facility (if applicable),	 Client 
List,	 select client,	 Activity List. 

2. Select Progress on the menu tree. 

3. SMART requests the Activity Date Range.	 Enter the 
start date and the end date. Activities within this time 
period	 will appear on	 the	 Progress	 Report. 

4. Select On Screen to generate the report. The report will 
be	 in	 a PDF format. Please	 turn	 off all pop-up	 blockers	 
to avoid any issues in generating the report. 

5. See sample report on the next page. 
Enter desired date range 

here.	 

Click 	here 	to 	open 	the 	Client 	Progress 	Report 	screen. 
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Report screen.

Progress Reports 
Client Progress Summary Report 

The Summary Client	 Progress Report	 provides a synopsis of 
all	 the participant services and the outcome of each 
documented	 service	 for a specified	 period	 of time. It will 
also include client/participant consented services and 
outcomes from partner agencies using SMART. 

1. Entry Steps: Login,	 Select Facility (if applicable),	 Client 
List,	 select client,	 Activity List. 

2. Select Progress Summary in the menu tree. 

3. SMART requests the Activity Date Range.	 Enter the 
start date and the end date. Activities within this time 
period	 will appear on	 the	 Progress	 Report. 

4. Click On Screen to generate the report. The report will 
be	 in	 a PDF format. Please	 turn	 off all pop-up	 blockers	 
to avoid any issues in generating the report. 

5. See sample report on the next page. 
Enter desired date 

range here. 

Click 	here 	to 	open 	the 	Client 	Progress 	Summary	 
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